WORKFORCE CO-ORDINATOR FOR WASC

Role

Co-ordinating the work of volunteers within the club and encouraging more people to join the team.

Skills

· Well organised and able to delegate

· Enthusiastic and persuasive.

· Naturally friendly and helpful.

· Confident and effective communicator

Main Duties
· First contact for all volunteers

· Know all club volunteers. 

· Ensure key jobs have job descriptions and new volunteers are clear about their role.

· Supervise and oversee all volunteers

· Liaise with the Officers of the Club to ensure all roles are covered. 

· Ensure that each volunteer is aware of the Child Protection Policy and Procedures and knows the club Child Welfare Officer.

· Awareness of the Sport England – Volunteers Investment Programme (VIP) and ASA information on volunteering.

· Liaise with Officers of the Club to organise recruitment events for volunteers.

Commitment 

An average of two hours per week plus attendance at monthly Committee Meetings.

Benefits to Self

Satisfaction of contributing to the efficient running of the Club and working with a group of enthusiastic people.

COURSE AVAILABLE 

Volunteer Co-Ordinator
When: Thursday 12th January 2012
Time: 6.30pm - 9.30pm
Where: Lings Forum Leisure Centre, Northampton
Cost: £25
To book your place call: 01604 366976 or contact WASC Education Officer via the WASC contact page on our website.
